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DISCLOSURE FORM AND CHECKLIST  
INFORMATION 

Sexual assault, sexual harassment & family and domestic violence. 

This form assists Sheridan in gathering information about the incidence of sexual assault, sexual harassment and 

family and domestic violence within the Sheridan community. Any general trends can be identified and addressed, 

and the form helps guide staff through the steps they must take if they receive a disclosure. 

A staff member must complete this form within 24 hours each time they receive a disclosure of sexual assault, 

sexual harassment or family, and domestic violence. The form can be completed without including the name and 

contact details of the person making a disclosure. 

Where a person’s name and contact details are included on this form, the information is de‐identified when used 

to identify any general trends. No information which could identify individuals will be included in reporting on 

sexual assault and sexual harassment within the Sheridan community. 

Please call the police on ‘000’ if you have immediate concerns for your safety or the safety of others. 

Personal safety is our priority. A report may be submitted directly to the police by calling 131 144; and/or Sheridan 

via the SIHE Sexual Assault and Sexual Harassment Report Form.  

Please submit this form to Sheridan’s Designated First Responder, or Sheridan’s Alternative Designated First 

Responder or, if you choose, submit anonymously, by emailing this form to incident@sheridan.edu.au 

• Designated First Responder - Director of Student Services - Christa Smith 

• Alternative Designated First Responder - Academic Principal - Natalie Leitão 

All reports are treated seriously and confidentially.  

SUPPORT 

There is support available. You may discuss any concerns with Sheridan’s First Responder or Sheridan’s Alternative 

First Responder. Please call +61 6222 4222  

The Sexual Assault Resource Centre can also support and assist you 24 hours a day.  

SARC - Please visit https://www.kemh.health.wa.gov.au/Other-Services/SARC;   

or call; (08) 6458 1828, or 1800 199 888 

PERSONAL DETAILS 

Full Name: (Optional) 

International Student:   Domestic Student:   Staff:   

Time of Disclosure:                                                  AM/PM Date: 

Location of Disclosure:  

INCIDENT DETAILS 

When did the incident occur?:            Within the last year                            More than a year ago   

Notes: (optional) 
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Location of the incident:                     On Campus        Off Campus   

Description of where the incident took place:  

 

Type of Incident: Sexual Harassment             Sexual Assault           Family and Domestic Violence             Other   

Brief description of the incident: 

 

 

 

Type of Perpetrator:        Sheridan Staff          Sheridan Student         Other         

CHECKLIST 

Is there any immediate risk to health or safety?            Yes     No   

Did you obtain permission from the Designated First Responder to contact the individual 

directly?   

Yes     No   

If there is any immediate risk to health or safety, have the police or emergency services been 

contacted?          

No immediate risk to health or safety:                      

Yes     No   

Information regarding the resources located in SS101 Student Services on Canvas to support 

those who have experienced sexual assault, sexual harassment or family and domestic violence 

has been communicated to the individual?                

Yes     No   

If the individual has not given permission to be contacted and is not interested in the resources 

available, have they been reminded that support is always available should they change their 

mind later? 

Yes     No   

REPORTER INFORMATION 

Full Name:                                                                              Email Address: 

I agree the information I have provided is correct.                         

The information provided in this form will only be used for the administrative or educational purposes of Sheridan, or in 

accordance with your specific consent. Sheridan will not disclose personal information to other parties unless required 

to, or permitted by law, or where specific permission has been given by the individual. Individuals may contact Sheridan 

during business hours on (08) 6222 4222 or enquiries@sheridan.edu.au to request access to their personal information, 

correct their personal information, make a complaint about how their personal information has been handled, or to ask 

questions about this privacy notice. 

Students can review how Sheridan manages their private information via our Privacy Policy. 

 

mailto:enquiries@sheridan.edu.au
https://sheridan.edu.au/files/student-policies/SIHE%20Privacy%20Policy.pdf

